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Clerk’s Report 

September 2019 

Actions Arising from the Minutes of the July PC meeting 

The items below relate to the actions and decisions made at the meeting of Tivetshall Parish Council on 10th 

July and activities between then and the September PC meeting 

Item 5.1 – The Clerk published the approved minutes for the 15th May PC meeting on the PC website and the 

original retained on rile.  

Item 7 – The Clerk has instructed Playscape to undertake the work to repair the Wobble Board and Springy 

Chicken, although work is not likely to be completed until September.  This work was completed on 4th 

September and put back into use by the Clerk on 10th September once the cement had gone off. 

The Clerk has contacted the parishioner who has undertaken repairs to the zip wire ramp to ask for receipts 

for materials to enable the PC to reimburse expenses. 

Item 8 – The Clerk has been in contact with Highways and NCC in relation to potential projects for Parish 

Partnership Funding.  NCC have confirmed that funding for waste bins is not covered by this scheme.  The 

Clerk has also contact South Norfolk about the cost of emptying additional bins, this would be dependent on 

the style of bin and the ease of emptying.  Ongoing. 

The Clerk has identified that village gateways are covered by the Parish Partnership Scheme and that 

locations of the gateways will have to be agreed with NCC Highways.  The Clerk has taken photographs of 

possible locations for Council to consider. 

Item 9 – The Clerk sent a response to SNC, but this was after the deadline. 

Item 10 – The Clerk has written to thank The Primrose Press for the printing service and to inform them that 

the PC is ceasing publication after the August/September issue.  The Clerk has thanked the editor on behalf 

of the PC.  The Clerk has written to the other printer who had provided a quote thanking him for his interest. 

The Clerk has written to all advertisers informing them of the decision to cease publication and thank them 

for their custom.  They have all been informed of future advertising arrangements with the PC. 

The Clerk has received correspondence from nine parishioners who have expressed disappointment that The 

Grapevine is no longer being produced.  These will be considered at the September PC meeting. 

Item 11- The Clerk completed and submitted the application for funding to purchase litter pick equipment 

from SNDC on 8/8/19.  Costs for hoops to go round the top of the bin bags have been obtained, the cheapest 

are £8.27 each.  Council to decide on whether to proceed with purchase and if so how many to be brought. 

The Clerk has been in contact with South Norfolk Council regarding the replacement of bins at the playing 

field – see item 8. 
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Item 12 – The Clerk sent the SAM data reports to Cllr Alleguen-Porter for further analysis.   

The Clerk received the SAM equipment back from Burston and Shimpling on 25th July and arranged the 

positioning of it along The Street, by Croft Barns as the hedge was too overgrown on Rectory Road.  The 

Clerk arranged the taking down of the machine on 23ed August, has downloaded the data and transferred 

the machine back to Burston and Shimpling PC.  Cleansing of data is required due to heavy rain skewing the 

data. 

Item 13 – A draft Communications Policy is to be drafted by the Clerk and circulated to councillors – ongoing. 

Item 14 – The Clerk published messages stating the PC would not tolerate anti-social behaviour in areas the 

PC is responsible for. 

Item 15.1 – The Clerk sent details of maintenance to be undertaken to the Highways Rangers by the relevant 

deadline.   

Item 15.2 – The Clerk has contacted J Crerar and asked for a quotation to clean and treat the PC owned 

benches around the village plus the picnic tables on the playing field.   J Crerar has considered the work to be 

undertaken and confirmed he is unable to undertake this work before the autumn, but would consider the 

work if it is still required in the Spring next year. 

The Clerk has had an offer to adopt a notice board from one couple who will be looking after the board on 

Rectory Road.  This is now looking much neater following the cutting back for overgrown vegetation 

surrounding it.  The Clerk has thanked the couple concerned. 

The Clerk has approached three companies for quotes to replace the noticeboard on Moulton Road, the 

remaining noticeboards are quite solid and the life extended by cleaning and coast of protection.  

Quotations are still being waited upon. 

Item 17.1 – The Clerk responded to the parishioner accepting the kind offer to prune and shape the oak tree 

on The Green.   

Item 18.4 – All approved payments were made. 

Item 21 – The Clerk has notified the village hall booking clerk of the change of date of the September PC 

meeting and asked the PC booking for the 11th September to be changed to the 18th.  The Clerk also 

confirmed that hire of the hall was not needed by the PC in August. 

Other Activities Undertaken 

Draft Minutes – the draft minutes of the PC meeting which took place on 10th July were circulated to 

councillors for comment prior to being published online on 22/07/19, paper copies were placed in the Post 

Office. 

Planning Matters (Applications 2019/1609, 2019/1613 and 2019/1500) – the Clerk circulated details of 

three planning applications to councillors asking for any comments.  The Clerk replied to SNC Planning Dept 

on behalf of Council stating there were no comments to each application. 
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Speed Awareness Machine – the Clerk received the equipment back from Burston and Shimpling PC and 

arranged the placement of the machine in The Street.  This was a change to the agreed location due to 

visibility being restricted on the Rectory Road site due to hedge growth.  At the end of August the Clerk 

arranged for the speed machine to be taken down and downloaded the data.  Due to heavy rainfall the 

recorded data needed cleansing to avoid skewing the results. 

The Grapevine – Between the 19th and 24th July the Clerk produced summaries of the June and July PC 

meetings and liaised with the Chair and third parties to provide PC content for the publication and ensure 

sign off of the final proof prior to printing.  The Clerk has received correspondence relating to the PC decision 

to cease producing this bi-monthly publication and taken advice from Norfolk Parish Training and Support. 

Highways Matters – The Clerk has thanked NCC Highways for overseeing the work relating to the Ram 

Lane/A140 junction visibility matters and also reminded Highways that the vegetation overhanging the 

footpath by the bus stop on the opposite carriageway still needs attending to.  This has now been cut back. 

The broken road sign in The Street near Willow Tree Farm has been removed but a rusty stump has been left 

protruding from the verge.  The Clerk has placed hazard tape around the stump to warn pedestrians of the 

hazard and asked NCC Highways to attend and remove the stump and replace the broken sign as a matter of 

urgency.  This has now been replaced. 

It is noted that the Star Lane road name sign has now been replaced. 

Weekly Play Equipment Inspections – the Clerk has undertaken the regular inspections of the play 

equipment up until the end of August.  On 21/07/19 it was noted that the CCTV notice has been removed 

from the side of the pavilion. 

Playing Field Lease  - The Clerk attended a meeting with Cllr Rita Land (Chair) and one of the joint 

landowners on 25/07/19 to start discussions about the renewal of the lease of the playing field.  It was noted 

that the playing field is a valuable asset to the community for large events such as village fetes and enjoyed 

by many local residents on a regular basis.  It was also explained that some of the play equipment is coming 

to the end of its life and will need replacing in the near future, therefore the PC needs to have clarity 

regarding the lease for future planning purposes.  Landowner agreed to feedback to the PC in due course. 

New PC Website – the Clerk has continued to work with Cllr Alleguen-Porter on the development of the new 

PC website and asked councillors to provide a brief summary about themselves for publication.  The website 

is now ready for approval with the aim of publication at the end of September. 

The Clerk has produced a PC Information Sheet for display on PC noticeboards.  This provides details of 

where parishioners can find information about the PC and its meetings, it also gives contact details for 

councillors and the Clerk.  This is to ensure residents know how to access PC information. 

Handyperson Vacancy/Appointment – The Clerk received applications for this post and passed these onto 

Cllr Rita Land who liaised with another councillor to arrange interviews.  The Clerk received notification that 

an appointment had been made subject to pre-employment checks and subsequently sent off reference 

request letters and an offer letter.  The proposed start date for the new handyman is 1st September.  The 
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Clerk has walked the handyman through doing the weekly play equipment inspection, including how to 

complete the weekly check sheet and identified tasks to be undertaken over the next few weeks, purchasing 

the materials required to protect PC benches and picnic tables.  

The Clerk has prepared the draft contract of employment for approval by Council at the September meeting. 

Tivetshall Broadband Project (B4RN) – The Clerk has liaised with B4RN regarding matters relating to the 

work undertaken on the playing field and land surrounding the village hall.  The Clerk has received 

correspondence from a parishioner relating to the position of the cabinet and disturbance of land.  The Clerk 

obtained details of boundaries relating to the village hall and playing field from the Land Registry.  The Clerk 

and Chair of the PC met with a representative of B4RN to determine the boundary between the PC land and 

the property on Thwaites Oak Close adjacent to the village hall.  A B4RN representative has been asked to 

attend the September meeting to respond to questions raised by the PC and answer any questions from 

parishioners. 

Items on Agenda for September 18th needing further explanation 

Item 11 – The provision of waste bins is not covered by the Parish Partnership Scheme.  The Clerk needs 

confirmation from Council that they wish to proceed with the village gateways and agree the locations, style 

and wording so that quotations and approval from Highways can be sought in readiness for the October 

meeting. 

Item 14 – The Clerk has produced a Timeline of Facts to assist Council to consider how to respond to 

concerns raised by parishioners. 

Item 15 – A parishioner has asked about progress with the repair and reinstatement of the finger-post sign 

at the junction of Lodge Lane and the B1134.  The Clerk requests that Council consider how to resolve this 

matter. 

Item 16 – The Clerk has made enquiries with the supplier of the PC Christmas Tree.  Advice is that to flourish 

it is best to plant a tree no more than 3ft tall.  During the first year the tree will need a considerable amount 

of care; to be protected from animals and aphids and watered regularly.  The best time to plant would be 

after Christmas.  As the tree already in place has not flourished it could be that the ground is not suitable for 

this type of tree. 

 


